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{name of Employee _ Ramet Arnold G. Date of Rating__ 0% [21 |29
Family Name, First Name M. L mm/dd/yy It/
Locaton (Kindly check) : __Head Office _“Plant Department ___ /U CTTJ ~ VYo /
|Rating Period “From To Plant ___5__2,3;_/)__ i
) mm/dd/yy mm/dd/yy
Purpose of Rating ‘(Kindlycheck) 9 montis
___RegularRating _7_ Completion of Probationary / Qualification Period  ___ Promotion ____ Others:
Instructions. Please review notes on Guide to Performance Appraisal before accomplishing this form.
FACTORS RATING POINTS
1. KNOWLEDGE OF WORK: Has exceptional Has required | Has required Needs additional
knowledge of his knowledgeof | knowledg of own instruction and
own&relaled work. owngrelated work. | work only. guidance.
910 10 pts. 710 8 pts. 510 6 pts. 1104 pts.
Remarks :
2. PRODUCTIVITY: Usually exceeds Meets | Seldom meets | Never meels
standards. standards standards. standards.
36 to 40 pts. 30 to 35 pts. 20 to 29 pts. 110 19 pis. 3'—1
{Remarks :
3. INITIATIVE: Ahvays Usually Sometimes Rarely
9 to 10 pts. 7 to 8 pts. 5 to 6 pis. | 1to4 pts.
Remarks :
4. DEDICATION TO DUTY: Alvays Usually { Sometimes Rarely responds
dedicated o duty. dedicated toduty. | dedicated to duty. = to company needs.
9 to 10 pts. 8 pts. 510 7 pts. 1104 pts. %
Remarks :
5. COOPERATION: Always { Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
910 10 pts. 8 pts. 510 7 pts. 1104 pis.
Remarks :
6. ATTENDANCE Tardinesswinthe | With written With one (1) day With 3 days
& PUNCTUALITY: aliowable no.or less. waming/s suspension suspension.
(1st Offense) (2nd Offense) (3rd Offense)
910 10 pis. 7 to 8 pts. 5106 pts. 1104 pis.
Remarks :
7. SAFETY AND / OR No record of No record of No record of Had an accident
HOUSEKEEPING: accident/infraction accident but w/ 1 accident butw/ 2 or had more than
against our safety/ infraction against infraction against | 2infractions against
housekeeping our safety/ our safety/ our safety/
rules. | houset g rules | housekeeping rules | housekeeping rules
9 to 10 pts. 8 pis. 5107 pts. 1104 pis.
Remarks :
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